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	ACS Commercial Combined Enquiry Form

	

	1.
	Proposers Name(s)
	

	2.
	Trading Name
	

	3.
	Risk Address
	

	
	
	

	
	
	
	Post Code
	

	4.
	Proposer’s web site address
	
	
	

	5.
	Full Business Description
	

	
	
	

	
	
	

	6.
	How long trading at:
	

	
	a.
	These premises
	
	years
	b.
	Other premises
	
	years 

	

	7.
	Age of building
	
	years

	

	8.
	Is the building in a good state of repair?
	
	YES  / NO

	
	If NO, give details of defects:
	

	
	

	

	9.
	Is the building unoccupied for more than 14 consecutive days per year?
	
	YES / NO

	
	If YES, give details
	

	10.
	Type of area
	

	
	(eg. Commercial, Industrial, Residential etc.)

	11.
	Number of storeys
	

	

	12.
	Construction of the building:
	

	
	Walls
	
	
	Roof
	

	
	Floors
	
	
	Stairs
	

	

	
	Composite Panels:
	
	YES / NO

	
	If YES,
	Which type
	

	
	
	Where in building
	

	
	
	% of total area
	

	
	

	
	

	
	Full details of processes and where they take place in relation to the composite panels

	
	

	
	

	

	
	If ovens are used, are there suppression systems in the ovens?
	
	YES / NO

	
	
	

	13.
	Flat Roof:
	YES / NO

	
	If YES,
	% of roof area
	

	
	
	Age
	

	
	
	Condition
	

	

	14.
	Is the building multi-tenure?
	
	YES / NO

	
	If YES, give details of other occupants and trades
	

	

	15.
	How is the building heated?
	

	

	16.
	Does the building have any undue exposure to Storm, Flood or Subsidence?
	YES / NO

	
	If YES, give details
	

	

	17.
	Is the building protected by a smoke/fire alarm?
	YES / NO

	
	If YES, give details
	

	

	18.
	Is the building protected by a sprinkler system?
	
	YES / NO

	
	If YES, give details
	

	

	19.
	Distance from full time Fire Station
	
	miles

	

	20.
	Distance from full time Police Station
	
	miles

	

	21.
	Is there a current I E E Certificate in force?
	YES / NO

	
	If NO, when was the electrical system last inspected?
	
	years

	

	22.
	Details of physical security:

	
	a.
	Doors
	

	
	b.
	Windows
	

	
	c.
	Other openings
	

	

	23.
	Is an intruder alarm installed?
	
	YES / NO

	

	
	If YES, is alarm: (please circle)
	Bells Only
	
	Digicom
	
	Redcare
	
	Dualcom
	
	Other

	

	
	Is the installation NACOSS approved?
	YES / NO

	

	24.
	Are there any other security measures (e.g. CCTV  / Night-watchman)?
	YES / NO

	
	If YES, give full details
	

	
	

	


	25.
	Is the building occupied overnight?
	YES / NO

	
	If YES, by whom?
	

	

	26.
	Have there been any claims in the last 5 years?
	YES / NO

	
	If YES, give full details of claims and any remedial action taken
	

	
	

	
	

	
	

	
	

	
	

	

	27.
	Are there any other material facts?
	YES / NO

	
	If YES, give details
	

	

	28.
	Material Damage
	
	

	
	(Normally on a re-instatement basis): Fire, lighting, explosion, aircraft, earthquake, storm, tempest, flood, bursting/overflowing pipes/apparatus, riot, strikes, impact, theft (forcible, violent entry and/or exit), malicious damage.  Cover is restricted if unoccupied.

	

	
	Are any of the following required: (please circle)
	Accidental Damage
	Subsidence
	Sprinkler Leakage
	All Risks 
	Full Terrorism

	

	
	a.
	Buildings and/or Tenants Improvements
	£
	

	
	b.
	Plant Machinery
	£
	

	
	c.
	Fixtures & Fittings
	£
	

	
	d.
	All other contents excl. Computers
	£
	

	
	e.
	Computers
	£
	

	
	f.
	Wines & Spirits
	£
	

	
	g.
	Cigarettes & Tobacco
	£
	

	
	h.
	Clothing (finished goods)
	£
	

	
	i.
	Clothing (raw materials)
	£
	

	
	j.
	Video & Audio Tapes, Records, CDs and Computer Games
	£
	

	
	k.
	Video, TV and Hi-Fi Equipment
	£
	

	
	l.
	Other Electrical Equipment (please specify)
	£
	

	
	
	
	£
	

	
	
	
	
	

	
	
	All other Stock (excl. frozen food)
	£
	

	

	29.
	Business Interruption
	
	

	
	Is cover for this section required?
	YES / NO

	

	
	a.
	Indemnity Period (please circle)
	12 months 
	
	24 months
	
	36 months

	

	
	b.
	Gross Profit
	£
	
	pa

	
	
	
	

	
	c.
	Rent receivable/payable
	£
	
	pa

	

	
	d.
	Gross Profit Declaration Linked?
	YES / NO

	

	
	e.
	Increased cost of working
	£
	
	pa

	


	30.
	Book Debts
	
	

	
	Is cover for this section required?
	YES / NO

	
	a.
	Sum Insured 
	£
	

	

	
	b.
	Are books and records kept in a fire resistant safe?
	YES / NO

	

	
	c.
	Are duplicate books and records kept away from premises?
	YES / NO

	

	31.
	Glass
	
	

	
	Is cover for this section required?
	YES / NO

	
	If YES, this section should be completed even if cover on the Building is on AD basis
	

	
	a.
	External fixed glass
	£
	

	
	b.
	Internal glass including showcases, counter-cases etc.
	£
	

	
	c.
	External signs & blinds
	£
	

	

	32.
	Money
	
	

	
	Is cover for this section required?
	YES / NO

	
	a.
	Transit/bank night safe
	£
	

	
	b.
	When open for business
	£
	

	
	c.
	Out of safe, out of hours
	£
	

	
	d.
	In safe
	Type of safe 
	
	£
	

	
	e.
	In private residence
	£
	

	
	f.
	In gaming machines 
	Limit of any one machine £ 
	
	£
	

	
	g.
	Estimated annual carryings
	£
	

	
	h.
	Personal Accident Assault
	Capital Benefit
	£
	

	
	
	
	Weekly Benefit
	£
	

	

	33.
	Goods in Transit
	
	

	
	Is cover for this section required?
	YES / NO

	
	a.
	Transit by own vehicles – any one load
	£
	

	
	b.
	Number of own vehicles
	
	

	
	c.
	Transit by road carriers vehicles – any one load
	£
	

	
	d.
	Transit by rail – any one consignment
	£
	

	
	e.
	Transit by post – any one package
	£
	

	
	f.
	Estimated annual carryings
	Own Vehicles
	£
	

	
	
	
	Carriers
	£
	


	34.
	Specified All Risks
	
	

	
	Is cover for this section required?
	YES / NO

	
	Unspecified machines 
	Limit any one item £           
	
	
	£
	

	
	Other, please specify
	
	
	

	
	
	£
	

	
	
	£
	

	


	
	Is cover required:
	
	

	
	a.
	Premises only?
	YES / NO

	
	b.
	UK only?
	YES / NO

	
	c.
	Worldwide?
	YES / NO

	


	35.
	Deterioration of Stock
	
	

	
	Is cover for this section required?
	YES / NO

	
	a.
	Total sum insured
	£
	

	

	
	b.
	Limit per cabinet/freezer
	£
	

	

	
	c.
	Age of cabinets/freezers
	
	years

	

	
	d.
	Are the cabinets/freezers subject to an annual maintenance agreement?
	YES / NO

	

	36.
	Liabilities
	
	

	

	
	Is cover for this section required?
	
	YES / NO

	

	
	If YES, please give full details of products manufactured or supplied, together with their use and application

	
	

	
	

	
	

	
	

	
	Employers Liability
	
	

	
	Is cover for this section required?
	YES / NO

	
	Limit of Indemnity 
	£10M
	Other 
	£
	

	

	
	Estimated Annual Wages Salaries & Payments
	At your premises
	Away from your premises

	
	Clerical and Managerial employees who do not work manually
	£
	
	£
	

	

	
	Insured’s own remuneration if working manually in the business
	£
	
	£
	

	

	
	Woodworking Machinists and their labourers
	£
	
	£
	

	

	
	Labour only sub-contractors i.e. self employed persons, labour hands
	£
	
	£
	

	

	
	Employees using welding, flame cutting equipment, blowlamps or other equipment for the application of heat
	£
	
	£
	

	

	
	All others (please specify)
	£
	
	£
	

	

	
	Public/Products Liability
	
	

	
	Is cover for this section required?
	YES / NO

	

	
	Limit of indemnity 
	£1M
	£2M
	£5M
	Other
	£
	

	

	
	UK
	£
	

	
	Europe
	£
	

	
	World Wide (excl. USA / Canada)
	£
	

	
	USA / Canada
	£
	

	

	
	Estimated Annual Turnover
	£
	

	

	
	Property Owners Liability
	
	

	
	Is cover for this section required?
	YES / NO

	

	
	Limit of indemnity 
	£1M
	£2M
	£5M
	Other
	£
	

	


	Are you the holding Broker for this business?
	
	YES / NO

	Please list the markets already approached (including names of any Lloyds Brokers):
	

	

	

	Broker’s Name
	

	Contact
	

	Phone No.
	

	Fax No.
	

	Holding Insurer
	

	Renewal Date
	

	Target Premium
	

	Quotation Deadline
	


It is the customers’ duty to disclose all circumstances material to the insurance both before and throughout the term of the insurance. failure to do so could mean that the insurance is invalid or part or all of a claim may not be paid.
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